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Policy For Low Enrollment Courses

Courses taught to a low number of students do not optimally utilize the faculty, staff and other resources of CBS. Currently, CBS does not have a policy regarding the cancellation, reevaluation or elimination of low enrollment courses. Therefore, the Educational Policy Committee of CBS proposes the following enrollment guidelines and implementation procedures for courses offered through CBS.

Proposed Enrollment Guidelines

Courses numbered 1xxx-5xxx:

A minimum of 12 registered students is necessary to offer the course.  


• Departments should cancel a current course offering with fewer than 12 



registered students.


•
If fewer than 12 students are registered for the course for two offerings in a 



row, the department should reevaluate or eliminate the course. 

Graduate and professional courses numbered 6xxx-8xxx:

A minimum of 5 registered students is necessary to offer the course. 


•
Departments should cancel a current course offering with fewer than 5 



registered students.


•
If fewer than 5 students are registered for the course for two offerings in a row, 



the department should reevaluate or eliminate the course.

Laboratory or recitation sections:

Laboratory or recitation sections should have at least 12 registered students. 


•
Departments should cancel a current laboratory or recitation section with fewer than 12 



registered students.


•
Courses with laboratory sections should be coordinated with the CBS laboratory staff 



to review available support before the course is offered.

Implementation

Decisions to cancel or eliminate a course will be made by the instructor and the department offering 


the course.

The departmental curriculum committee should review course enrollments once a year and suggest 


courses for cancellation, reevaluation or elimination.

A decision to cancel a course based on enrollment should be made early enough in the registration 


process to allow students to adjust their class schedules.

If a course is cancelled, the department should inform CBS Student Services, and students should 


be contacted by CBS Student Services to inform them of the change.

Each department should identify courses that are exempt* from the minimum enrollment policy. 

Courses with the Biol designator that should be exempt*, cancelled, reevaluated or eliminated will 


be determined by the CBS Associate Dean.

* Some courses may be exempt from these general guidelines. For example, fewer than 12 students may register for a Directed Research course in any given semester, but these courses should remain available since the project is individually designed and arranged with a specific instructor.

